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FUHCTTONS AND #ORKLOAD OF FORTIGN
FUBLICATIONS BRANCH, STATE DEPAATMENT
Functiona,
a. wWith funds provided by State, CIA, Library of Congress,
Army Map Service, Treasury, Armed Forces Medical Library, Agricul-
ture, Tarifi, and NS4, to procure foreign publications as required,

b, To obtain desirable free material, and arrange exchanges.

¢. To wncover source material, investigate sources, and pro-
vide collection guidance to the field,

d. To direct all activities of the Publicationé Procurement
Officers,

e. To brief and debriel Foreign Service personnel in publi-
cations procurement,

f. 7o disseminate publications received, based on specific
order or on priority interest,

g. To publish an accessiona 1list for the information of all
agencies concerned, (‘Thisz haa never been done due to insufficient
ataff).

Workload.

a. Operational Memoranda

These include instructions and correspondence with field
collsction offices and covering letters transmittzng publicatlions.
They totel over 92,700 a year.

b, Reseipt and Dissemination of Publications

Anmuel recelpts include the following:

Single Count Total Copies

Newspapers 1,863,000 567,000
Prass Summarles 30,000 212,000
Periodicals 110,000 199,000
Books and Monographs 23,000 33,000
Despatches, ete. 22,000 , 116,000
Total 668,000 1,127,000
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#% nressnt there is an average delay of cne weelk in
disseminating the routine ordered publications. DUissemination
of those items renuiring scanning 2nd checking againsé require-
ments may require several weeks or longer, depending on workload
cf the staff performing this activity.
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